
Checkliste for the preparation of a mentoring meeting  
Date:  

Time: from    to  

Place:  

Which topics should be discussed?  
 

 

 

 

Which goals does the mentee want to achieve through the meeting?  
 

 

 

 

 

Which concrete questions should be discussed in the meeting?  
 

 

 

 

 

Did the mentee inform their mentor about the topics?  
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